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7. MANUSCRIPT PREPARATION

All manuscripts must meet the following basic requirements to
be eligible for review by the Journal. Any manuscript that does
not conform to the following requirements will be considered
inappropriate and may be returned.

Basic Requirements

All manuscripts should be written in English (or Korean —) refer to S+
=0} QFAl %) and submitted as MS Word files. Manuscripts must
be formatted for standard A4 (21 X 29.7 cm)paper with at least a 3 cm
margin on all sides. The text should be typed in 10-point, Arial. Times
New Roman or Courier font and double—spaced. Pages should be
consecutively numbered, with the abstract page as page 1.

If long—term follow—up is needed, given the scope of the study,

follow—up of less than one year is usually unacceptable and more than
one year is preferable.

All measurements in the manuscript should be presented in SI units
except for those of angular measurement, which should be presented
in degrees rather than radians,

ORIGINAL ARTICLES

Manuscripts should not exceed 4,000 words, including the title page,
abstract, text, and references, but not including tables and figure
legends and should not include more than a total of eight figures
or tables. The following components are required: a title page, an
abstract, text, acknow—ledgements, tables, figure legends, and figures.

1) Title page

The title page should be composed of the following components in
this order:

—Full title of manuscript.

—Names of authors and address of institutions where the study was
performed. If authors are at different institutions, first present the
institutions where most of the work was carried out, and indicate
individual departments of institutions by inserting superscript Arabic
numerals immediately after the author’ s name, and the same
superscript numerals in front of the appropriate institution.

~The name, institutional address, telephone, fax number, and e-mail
address of the corresponding author should be placed in the lower
portion of the title page.

2) Abstract

—The structured abstract should contain a maximum of 350 words
and consist of six sections, with healings (in this order): Study Design,
Purpose, Overview of Literature, Methods, Results, and Con—clusions.
—Specific numerical data should be presented under Results.

-Up to 5 keywords should be given and should be listed in the
following order: anatomical name, diagnosis, and treatment,
for example: Cervical spine, Discogenic disorder, Arthroplasty,
Arthrodesis, for a paper entitled, “Comparison of radiographic
changes after ACDF versus Bryan disc arthroplasty in single and bi—
level cases”  Authors are recommended to use the MeSH database to
find Medical Subject Heading terms.

—Abbreviations should be minimized. When necessary, spell out the
full term the first time it appears, add the abbreviation in parenthese,
and use the abbreviation thereafter. References are not allowed in the
abstract.

3) Text

The text, or body, of the manuscript should be divided into 5 sections:
Introduction, Materials and Methods, Results, Discussion, and
Conclusions.



- Introduction: State the background or problem that led to the
initiation of the study. Lead systematically to the hypothesis of the
study and finally, to a restatement of the study objectives, which
should match that in the abstract. Do not include conclusions in the
Introduction.

- Materials and Methods: Institutional Review Board (IRB) approval,
when applicable, must be stated. Describe the study design (prospective
or retrospective, inclusion and exclusion criteria, duration of the
study) and the study population (demographics, length of follow—
up). Explanations of the experimental methods should be concise, yet
enable replication by a qualified investigator.

- Results: Include detailed reports on the data obtained during the
study. All data in the text must be presented in a consistent manner
throughout the manuscript.

- Discussion: Data should be interpreted to demonstrate whether
they affirm or refute the original hypothesis. Discuss elements related
to the purpose of the study and present the rationales that support
the conclusion drawn by referring to relevant literature. Care should
be taken to avoid information obtained from books, historical facts,
and irrelevant information. A discussion of study weaknesses and
limitations should be included.

- Conclusions: Conclusions derived from the results should be
described in one to two sentences and must match the study
objectives.

4) Acknowledgements (if any)
Any technical help and financial or other sponsorship may be
acknowledged.

5) References

References must be numbered consecutively in order of first
appearance in the text and should be given in a separate double—
spaced list. The number of references is limited to 30 for original
articles. References only of published work should be used. Reference
citations in the text should be identified by numbers in square brackets.
Some examples:

- Negotiation research spans many disciplines [1].

— This result was later contradicted by Kim [2], Lee and paik [3], and
Ahnetal. [4].

— This effect has been widely studied [3-6,8].

The abbreviations for the journals in references must conform to those
of the National Library of Medicine (NLM) in Index Medicus. List
names of all authors when six or fewer. When seven or more, list only
the first three manes, followed by “etal.”

The description of the journal reference follows the description below.
Otherwise, it follows the NLM style guide for authors, editors, and
publishers. [7]

Journal articles

(D Kim SW, Limson MA, Kim SB, et al. Comparison of radiographic
changes after ADCF versus Bryan disc arthroplasty in single and bi—
level cases. Eur Spine J. 2009:18:218-31

@ Kim SW, Paik SH, Castro P, et al. Analysis factors that may
influence range of motion after cervical disc arthropalsty. The spine J.
2010;10:683-8

Entire book
(3 Yue JJ, Bertagnoli R. Motion preservation surgery of spine. st ed.
Saunders Elseviser, 2008.

Part of book

@ Kim SW, McAfee PC. Cervical disc replacement combined with
cervical laminoplasty. (In: Yue JJ, Bertagnoli R. Motion preservation
surgery of spine. st ed. Saunders Elseviser; 2008, 595-603)

Online sources

(& National Cancer information Center. Cancer incidence [Internet].
Goyang (KR): National Cancer Information Center, 2009 [Cited 2009
Oct 201. Available from: http://www.cancer.go.kr/cms/tatics

6) Table

- Each table should be submitted as a separate file such as Table
1.doc(x), Table 2.xIs(x). Tables should be numbered sequentially with
Arabic numerals and given a short, descriptive healing. Use capital
letters for the first letter, then use small letters.

- Tables should be numbered in the order in which they are
mentioned in the text, and all tables must be referred to somewhere in
the text.

- If an abbreviation is used in a table, it should be defined in a
footnote below the table. The symbols should be used in the following
order: a), b), ¢) -** as superscript. Each symbol must be defined in a
footnote.

- Tables should be understandable and self-explanatory, without
referenced to the text. Also, tables must not duplicate information
already given in the text.

) Figure Legends
Each figure should have a brief, double—spaced legend on a separate
page after the references.

8) Figures

— Each figure should be prepared in a separate file (e.g. Fig 1jpg or
Fig. 2A jpg). Photographs, charts, and diagrams are all to be referred
to as Figure(s) and should be numbered consecutively in the order
in which they are mentioned in the text (e.g. Fig. 1). The name of an
image file should match the figure number, such as Fig. leps. If a
figure contains two or more photographs, they should be assigned an



Arabic numeral followed by letters in the English alphabet (e.g. Fig.
1A, Fig. 1B). Do not embed images into the text file.

- Colored illustrations may be accepted if essential, but the authors
will bear the cost of printing.

- Submit illustrations online in JPG, GIF, or PPT format. If a
manuscript is accepted for publication, the journal will request high—
quality figures in TIFF or EPS format. Color and grayscale images,
such as radiography, must have a minimum resolution of 300 dpi, and
line—art drawings must have a minimum resolution of 1200 dpi (5x7
inch = 127x178mm in size). Papers containing unclear photographic
prints may be rejected.

- Staining techniques used should be described. Photomicrographs
with no inset scale should have the magnification of the print in the
legend.

- Any illustrations previously published should be accompanied by
the written consent of the copyright holder (author or publisher), and
such permission should be stated in the legend.

— All abbreviations appearing in the figures should be defined in the
caption for each respective figure. Abbreviations appearing only in the
figure caption must be defined at first use.

REVIEW ARTICLES

Review articles should focus on a specific topic. Publication of these
articles will be decided upon by the Editorial Board. Review articles
should have a format that includes an abstract, introduction, body
text, discussion, and a conclusion (or summary). The abstract must be
written as one un-structured paragraph.

CASE REPORTS or TECHNICAL NOTES

Case reports and technical notes should be no longer than 2,000 words.
Case reports or technical notes require the body of the manuscript to
be divided into 4 sections: Abstract, Introduction, Case Report(s) or
Technical Notes, and Discussion.

The Abstract should not exceed 200 words, and must be written as one
unstructured paragraph. In the Introduction, the reason for reporting
the case or techniques should be stated in a clear and cohesive
manner. The Case Report or Technical Note section should include
relevant elements, such as patient history and treatment, or technical
descriptions. Discussion should focus on the case or techniques and
pertinent literature. References should not exceed 30.

LETTERS TO THE EDITOR

Letters to JASS accepted and edited at the Editor’ s discretion will be
published. Letters should reference the title and authors of the article
they are in response to and should be no longer than 500 words with

no more than 10 references. Letters to the Editor will be sent to the
article authors for response. It is the Editor-in—Chief s final decision
on whether Letters to the Editor and the response are published.

8. REVISED MANUSCRIPTS

When the Editor-in—Chief requests that a manuscript be revised and
resubmitted, the same guidelines outlined for the preparation of the
original manuscript should be followed. All resubmitted manuscripts
must be accompanied by a Response to decision letter. The Response
to decision letter must include a list of all revisions related to
suggestions in the review materials provided by the editorial office.
In instances where the author(s) choose not to make recommended
revisions/changes, specific rationales and justifications must be
provided in the Response to decision letter.

9. PROOFS AND REPRINTS

The corresponding author will receive page proofs for final checking,
which should be corrected and returned within 48 hours. The authors
must carefully check proofs to see that all errors are corrected and
queries from editors answered. Keep a copy for your records. Authors
may order reprints from the publisher at the time of printing using the
order form provided. Others submitted after the issue is printed are
subject to considerably higher prices.

10. PAGE CHARGES

There is no page charge except for color printing.
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NONICE: These recently revised instructions for authors will be
applied beginning with the 2010 issue.



Manuscript Checklist

Question

1) Manuscript in MS-WORD (doc) format.

Yes

2) Double-spaced typing with 10—point font.

3) Sequence of title page, abstract and keywords, introduction, methods, result, discussion,
acknowledgements, references, tables, and figure legends. All page numbered consecutively,
starting with the abstract.

4) Title page with article title, author’ s full name(s) and affiliation(s), address for
correspondence (including telephone number, e-mail address, and fax number), running title
(less than 10 words), and acknowledgements, if any.

5) Abstract in structured format up to 350 words for original articles and unstructured format
up to 200 words for case reports. Keywords (up to 5) from the MeSH list of Index Medicus.

6) All table and figure number are found in the text

7) Figure as separate files, in JPG, GIF, or PPT format.

8) References listed in proper format. All reference listed in the reference section are cited in
the text and vice versa.

9) Covering letter signed by the corresponding author.




